
Brancaster Parish Council Meeting Minutes

Time & Date: Tuesday 3RD February at 6.30 pm.
Location: Brancaster Village Hall Main Road Brancaster PE31 8AA
Present: Cllr Tom de Winton (TdW) Chair, Cllr Annalisa Dovey (AD) Vice Chair, Cllr William Gardiner (WG), Cllr Celia Borthwick (CB), Cllr Susie Ullswater( SU), Cllr Val Carpenter (VC), Cllr Stephen Bocking (SB)
Present: Philip Stone  Parish Clerk / RFO (Clerk) Minutes, six members of the public.

*Cllr T de Winton also in attendance as Borough Cllr

Declarations of Interest:
Received from AD, a declaration of a pecuniary interest. Item 7 h) Reports owner of a business on the hard that could potentially financially benefit from any hard improvement works.

CB, late received planning Marsh House Cross Lane Brancaster King's Lynn Norfolk PE31 8AE, family member.

SB, Common Rights Holder.


Apologies for absence:  Council resolved to accept apologies for absence from Cllr Tim O Sullivan,  (TO) and Cllr Simon Osborn (SO).

Minutes: Council resolved to approve minutes of Parish Council Meeting held Tuesday, 6th  January 2025. As amended.

        Proposed AD to approve as amended | Seconded SU | Carried Unanimously        

Public Comments – 1
No public comments received.

Reports
a) Chairman
· Attendance at Saxon Shore meeting
· Received Council Tax report which confirms 786 homes in the Parish, of which 306 pay second homes levy.
· Negotiations with National Trust in respect of the Harbour Master.

b) Borough Councillor TdW: 
· Cil money, (Construction Infrastructure levy), rules have changed and applications must show the application benefits development and expansion of the parish applying. It is recommended that a PIP Parish Improvement Plan is completed to aid applicants.
· Talk about putting back the date of Mayoral elections for Norfolk and Suffolk to 2028.

c) County Councillor: Report received and noted. The report will be placed on the council's website with the minutes.

d)	SU, Restorative Justice community works. 
· Painting of railings at Brancaster churchyard.
· Church pathways restored.
· SU has had a meeting with Deepdale Church to identify the works required that could be carried out by Restorative Justice.

d) AD, Beach Road flood signage, ongoing issues relating to incorrect data being used, creating incorrect signage displays. AD has provided the correct data and is actively working with Alex Cliff from Highways to resolve issues.

e) AD, Attendance at Anglia Water meeting.
· Held by a Hunstanton Town Councillor, the information was a compilation of the information already provided  Anglian Water.
· Centre port re-presentation of the report given two years ago.

f) WG,  Assets:
· Asset list of June 24 has been updated.
· Restorative Justice will be finishing the Beach Road railings, ditch at Dormy house, cleaning and restoring benches.
· Excellent reports have come in from members of the public in respect of the works currently carried out at the Churchyard, Brancaster.

g) Cllr Carpenter and Cllr Borthwick Beach Carpark meeting with the golf course.
· Await full accounts which RWNGC have agreed to provide.
· Waterproof clothing is being provided to car park staff.
· Move to become cashless and use the Ringo app.
· Staff Caravan is being removed and replaced with a vehicle.

h) Member updates
· VC attendance at Saxon Shore meeting, initiative via Andew Jamieson, Pubs matter , marketing,  18-30 and Veterans setting up business.
· Need for Community speed watch in Parishes.

i) Clerk:
· Remaining book exchange signs installed  03.02.26.
·  Play equipment due to be installed at Brancaster from 09.02.26.
· Grant of £5,000 confirmed towards Brancaster Staithe Village Green works.	








[bookmark: _Hlk207175984]Finance
Council received a financial report from the RFO.

Reconciled Bank Balances as at 29.01.26

- Current Account: 		 £3,261.18
- Instant Access Account:	£215,710.98
  Total: 			£218,972.16

BB, confirmed the bank reconciliation and monthly invoices. 

To approve the monthly items of expenditure.


Monthly payments

1. Paris Print			Telephone box signs				£19.20
2. Sign Force Ltd		Erection of bus stop sign 		            £156.00
3. Sign Force Ltd		Delivery of sign				£42.00
4. ECS Computers		Licence						£30.60
5. P Stone			Clerk Salary				         £1,322.08
6. Norfolk Pension Fund          Tax and NI				            £ 291.79	
7. P Stone 			WFH Allowance				£26.00
8. P Stone			Mobile phone contribution			£12.00
9. Cllr Ullswater		Reimbursement  shingle		            £149.78
10. Cllr Ullswater		Reimbursement Brushes			£19.11
11. NGF Play			Play equipment Brancaster		       £16,103.35	
12. Glasdon			2 Dog bin lids				             £163.58

        

[bookmark: _Hlk221198954][bookmark: _Hlk218769638]Proposed BB | Seconded SU | Carried Unanimously

		TdW signed the bank reconciliation and payment list.

To authorise a letter of acknowledgement and thanks to the golf club for their recent donation.
   				Proposed TdW | Seconded SU | 6 in favour 1 against / motion carried.
To note, consider and resolve:
a) (Parish Clerk) Adoption of a yellow card system for inappropriate Cllr Conduct at public meetings and whether or not the same should be formally or informally recorded.
· Council received the clerk's report
· Proposal to adopt an informal yellow card warning system in respect of what an individual Cllr finds unacceptable  behaviour at a meeting. Council confirmed that the use of the Yellow card is not to be reported in the meeting's minutes unless requested by the person using the card and supported by a council vote.
[bookmark: _Hlk221096283]				Proposed TdW | Seconded SU | Carried Unanimously
b) (Cllr Ullswater) Provision of interim budget for purchase of tools and equipment and ongoing works, restorative justice. (Moved to closed session under 7 f)).
c) (Cllr de Winton) tree surgery Brancaster Staithe. TdW gave his opinion that the branches he has marked in red need to be removed.
· Proposal that a tree surgeon is asked to inspect and recommend what works are required to the trees, a budget of £500 is allocated and the clerk is granted delegated power to approve works up to the budget.
[bookmark: _Hlk221174932]				Proposed AD | Seconded BB | Carried Unanimously
· Action Note: the Village Green Group, AD,CB and SB will visit the Green and having consideration for the planned restoration works obtain the opinion of a tree surgeon as to what works they recommend to the trees. If the cost is less than  £500, a request will be made by the group to the clerk to authorise the works.
d) Assertion 10 compliance, action recommended by NALC, to adopt an IT policy and confirm the council complies with the Transparency Code.
· Assertion 10 compliance discussed, and the wider need for the website to be accessible and compliant
· Proposal that the website and email is transferred to NALC and is fully serviced by them, and their recommended IT policy is adopted once done.
				Proposed TdW | Seconded WG | Carried Unanimously
e) Proposal to appoint Brenda Hoskins as the Council's Internal Auditor costs £190.
					Proposed TdW | Seconded AD | Carried Unanimously
f) (Parish Clerk) Form of delegation relating to projects. (Moved to closed session.)
g) (Cllr Bax) Recommendation from the employment group that the clerk's salary is increased to equivalent Scale 34.
  Proposed BB | Seconded SU | 1 abstained/ 1against/ 6 in favour/ motion carried
h) (Cllr Dovey) Brancaster Staithe Harbour Launch & Land site repairs, improvements, and additions, grant application and further action.
· Grant application for £36,000 project successful £10,000 awarded.
· Aim to improve the 3 launch sites on the Hard.
· Install a seasonal pontoon.
· An application has been submitted for further funding.
                       1. Proposal, AD to accept the Grant.
							Proposed AD | Seconded BB  | Carried Unanimously
		           2. Proposal, AD to prepare a PIP to aid a  Cil funding application.
					Proposed AD | Seconded TdW  | Carried Unanimously
3. Proposal, AD to prepare a Cil application to further fund the project.
				               Proposed AD | Seconded Tdw | Carried Unanimously
i) Late received planning applications:
1.   26/00119/F Proposed detached single storey Cold Store building  at  The White Horse  Main Road  Brancaster Staithe  King's Lynn  Norfolk PE31 8BY 
Proposal no objection.
 					    Proposed BB | Seconded TdW | Carried Unanimously
2.   25/02045/F Variation of conditions 1, 3, 4 and 10 attached to planning permission 24/00280/RM: Reserved Matters application:  Construction of one dwelling.  at  Marsh House  Cross Lane  Brancaster  King's Lynn  Norfolk PE31 8AE  

Proposal  to be considered under the planning protocol, Cllrs to have their  comments to the clerk by Friday 6th Feb 2026
			                                     Proposed TdW | Seconded AD/Carried Unanimously					
To confirm any delegated decisions made
None made.

Correspondence 
             To note any correspondence of note.
                None.

 Question from SB relating to Yellow lines installation. TdW confirmed in respect of the TRO (Traffic Regulation Order) the line on Harbour Way have been temporarily suspended to    allow the TRO to be resubmitted for Consultation.
	
	11. Agenda requests
             To receive future agenda requests from Councillors
                 Pip (Parish Improvement Plan)

	12. Public Questions - 2
      Comments and questions, Maximum time ten minutes, three minutes per person.
· Size of pontoon and who will insure it AD, to be confirmed and NT will insure.
· No Public Pack, Clerk confirmed as a result of the information/ reports being of a confidential or financial nature.
           13.  Next Meeting Brancaster Staithe Village Hall, 03.03.2026 at 630pm.
			
                  8.45 pm Proposal from AD to extend the meeting by 30 minutes.

							      Proposed AD | Seconded TdW | Carried Unanimously
    14.   Exclusion of the Press and Public
Council resolved, in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 that the public and press be excluded from the meeting during the following item of business, as is likely in the view of the nature of the business or proceedings transacted that if members of the public were present there would be disclosure to them of exempt information within Paragraph 1 of Part 1 of Schedule 12A to the Local Government Act 1972.
				
				                         Proposed TdW | Seconded SU | Carried Unanimously
.
Order changed to take items:  18, 16, 7 f) and 15
15. ( Parish Clerk) To receive a Confidential Report relating to Employment and to resolve   such action as Council considers appropriate.
· The Parish Clerk delivered a verbal report on his resignation of the post of Clerk & RFO, employment to cease on the 30th April 2026. The Clerk was immediately thanked for his service. 
· The employment group agreed to produce a job specification and recruitment details asap so advertising for the position can commence.
16.( Parish Clerk) To receive a Confidential Report Relating to Village Green management at Brancaster Staithe and to resolve such action as Council considers appropriate.
· Report received and advice noted. Council confirmed that currently no further action is required by the clerk.

18. (Cllr de Winton) To receive a confidential report relating to the position of 
     Harbour Master and to resolve such action as the Council considers appropriate.


· Report received confirming the National Trust no longer wishes the Parish Council to employ a Harbour Master and the NT will be recruiting themselves for the position for the 2026 season. 

· Council was disappointed by the Trusts decision and concerned if the Trust are unable to recruit in time for the 2026 season that the safety of users of the hard and the water is potentially at risk.

 7.f)	(Parish Clerk) Form of delegation relating to projects				

	Proposal to delegate power to the clerk to authorise expenditure up to £750 in any one month for the Asset group for expenditure on ongoing named projects and appropriate budget lines. Request for expenditure to the clerk by not less than 2 members of the Asset group. (Delegation to Clerk to run from the 3rd February 2026 to the 30th April 2026.)
					
						        Proposed TdW | Seconded BB | Carried Unanimously



Meeting closed 9.15pm
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